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Little Treasures

Job Description – Nursery Nurse / Assistant

Purpose of Post
1. To ensure a high standard of physical, emotional, social and intellectual care for all the children within the setting.
2. To ensure professionalism is maintained at all times when working with parents/carers and colleagues.

3. To give support to other staff within the setting.

4. To implement the daily routine in the base room.

5. All staff have a commitment to ensure they safeguard children, young people, their families and our staff, volunteers and carers. Everything we do promotes the safety and wellbeing of the children and young people we work with, as well as that of children and young people in general.

6. To ensure all policies and procedures are followed at all times. 
Key Areas
1. Work with children.

2. Teamwork.

3. Liaise with parents / carers.

Responsible to
Room supervisor and Management team

Hours of work
Nursery open 8am – 6pm (A member of staff from each base room should be setting up by 7.15am)

Full time: 37 hours a week over 4 / 5 days

Part time: hours and days to suit the rota

Pay
£
     Per hour (based on job role, qualification and experience)
Duties and Responsibilities
1. Implement the daily routine of each base room and ensure in conjunction with other staff that a plan of activities is available for the children that is appropriate to their age and ability and that is in line with the EYFS.

2. Ensure your key children’s observation books, profiles and any other relevant paperwork is up to date and available for parents/carers on request.  

3. Liaise with and support parents / carers including sharing information on daily activities carried out, food and drink consumed, behaviours displayed, any achievements made and what their children are working towards.

4. Work alongside parents / carers of all children to ensure they are happy and progressing well.

5. Liaise with parents / carers to discuss children’s progress within their profiles when joining the group and at any other times considered necessary.

6. Work alongside parents / carers of children with additional needs to provide full integration in the setting.

7. Liaise with management and any outside agencies necessary to facilitate any individual child’s needs.

8. Work alongside and support staff and the management team to foster a positive and professional working relationship, ensuring the nursery ethos is followed and contributions are made to continuously improve outcomes for the children in the setting.

9. To attend all out of working hours activities, e.g. staff and planning meetings (Usually once a month), training, open days, parent / carer evenings etc. 

10. Be flexible within the working practices of the setting. Be prepared to help where needed, including undertaking domestic jobs within the nursery e.g. Preparing snacks, serving and clearing away meals, cleaning equipment/resources, furniture and floors and ensuring that at the end of the day their base room is always clean and tidy for the next day.

11. To attend all compulsory training in line with the EYFS statutory requirements, i.e. paediatric first aid, safeguarding and food hygiene.

12. Be willing to take part in training when required and give guidance and support to students.

13. Be responsible for the day to day running of your rotaed room. Including adhering to all Covid 19 related guidelines and risk assessment.
14. Oversee the efficient upkeep and maintenance of equipment, furnishings and fittings.

15. Carry out and follow risk assessments for the rooms and any outings you take the children on.

16. Recording accidents on an accident record, ensuring the manager has signed the record before it is passed to the parent / carer to sign. These are retained in the child’s file.

17. Specific childcare tasks:

· The preparation and completion of activities to suit the child’s stage of development.

· To ensure that mealtimes are a time for pleasant social sharing.

· Washing and changing children as required.

· Providing comfort and warmth to an ill child.

· Providing safe, high quality care and education.

18. Look upon the setting as a whole, where can your help be most utilised, be constantly aware of the needs of the children.

19. Ensure the child is collected by someone known to the setting.

20. To respect and maintain confidentiality of information received.

21. To develop your role within the team, especially with regard as a key person.

22. To ensure the nursery is of a high quality and the environment meets the needs of individual children from differing cultures and religious backgrounds, and stages of development.

23. To be aware of the high profile of the nursery and uphold its standards at all times.

24. To perform any other duties necessary at the request of the supervisor or management team.

I have read and understood the above job description.

Staff Signature 
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